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WellsOne Training  
Access

To sign on to the online WellsOne Expense Manager, you must go 
through the Wells Fargo website.

The Wells Fargo/WellsOne Website is: 
wellsoffice.ceo.wellsfargo.com 

A computer (not a mobile device) is needed for the initial setup 
of the WellsOne Expense Manager.

WellsOne Sign On
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WellsOne Sign On for the First Time
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www.Answers.communitybiblestudy.org 
Fisher>Class Financial Email Login>How to Access Class Email for Financials
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Sign On

If the class is signing on for the first time, please review the WellsOne Access instructions in 
the Class Financial Procedures resource (CFP) in Chapter 4, Section C. 

WellsOne Sign On

Company ID: CBS921

User ID: Received in first Wells Fargo email

Password: Temporary password received in 
second Wells Fargo email

If unable to sign on, reset password. If you are 
still having issues, submit a ticket to Answers.

4

To sign on to WellsOne enter the Company ID, User ID, and Password.
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How to Find WellsOne on the Wells Fargo Website

Click
Payments & 
Transfers 

Click 
WellsOne 
Expense
Manager
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Let’s Take a Look.
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Cardholder View

The Home Page Displays Balance and Available Credit
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Cardholder View
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There Are Several Types of Information Available in the User Dropdown Menu
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Cardholder View

Manage Text and Email Alerts

9



WellsOne Training
Cardholder View

Things to Know about Alerts:

You will receive an alert when:

• The account is getting close to the credit limit for the month

• Of any purchases over the minimum amount set to help track transactions              
on one or all purchasing cards

• A charge is declined

• To be notified of any suspicious activity on a card 

NOTE: No texts will be sent to your mobile device until you opt in by adding your mobile number
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WellsOne Training  
Cardholder View

This Completes the WellsOne Access,  Sign-On, 
and Cardholder View Training
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